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ALL OPC STAPF DIVISIONS

Plans

\/1. A partial. survey of the ugse end distrivution made of plans
indicates that many staff sections have plans and are making no use of
them. In most instances, plans have not been maintained up-~to-date,
nor am complete aete of plens available. If plans are %o be made a
centyal fraze of reference and instruments of eouml for Ope operations,
they must be minhained up-to-~date.

: 2, For security reasons, and .ainee there is a great desl of work
| involved in keeping s complete set of Ope plans up-to-date, it has been
deemed advissble ¥o establish a minimum distribution of plans. The

- folloving distribution hea been established: '

- a. Ope Strateglc Flans

1 set e DOT
~ 1 pet == DD/P
- & peta -- BFC
V2 _gots -~ PA
T2 gets wo WP
l set - QD
_, 1 met -~ Budget Support
|6 sets - Each Ares Division

7

b, Avea Plens

‘2 pets -« SPC
-2 sets ~- FY
' 2 sets == WP
1l et --CD
1 et -« Budget Support
Ares Divisions -~ Control interm&. distribution

C. Gmﬂz Plane

| e st Tt

LB gets we SP”E7
'-;\?..l geﬁg.«:"' Px
b 2 8eth -~ WP
/] 1l get ~= (D
”’L " 1 set ~= Budget Bupport
Areg Divisions -« Coutrol internal &:lstribution

d. Logistlca Anmexes - Narrative sections, cmd. vhere sppropriete;
requirements sppendices sumsaries only, will be en integral part of
plans and distributed as prescribed sbove. In addition, the following
special distribution will be made of Area Logistlcs Annexess
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Security Informstion

Complete with all Appendices -- CAL
Complete with all Appendices -- CLD
With Personnel Appendix only -- CPET
With Punds Apperdix onmly ~= CBD

3. It is requested that all siafl sections conduet an irmediete
¥y of all plans in their possessicn and, except within the limita
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disposition.
b, Tt is requested that Area Divisions check theiyr dletribution
records and adjust distribution within the limits of paregraph 2 above,
Instances where there sre ifnsufficient copies of existing plens to make
the preseribed disteibution should be reported to SPC who will determine
vhet distribution to make of available copies. HNo additionel copies will
be made at this time simply for the sake of waking the preseribed
distribution. ‘

5. Sta?f elewents not included in the above distribution will have
access to a complets sat of plans in 8rC, where s reeding; desk and a
check-out system for plans will be mintained.
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ROUTING AND RECORD SHEET

INSTRUCTIONS: Officer designations should be used in the “TO" column, Under sach comment a line should be drawn across sheet
and each comment numbered to correspond with the number in the "“TO" column. Each officer should initial {(check mark insufficient)
before further routing. This Routing and Record Sheet should be returned to Registry.
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